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FINAL SPECIAL PUBLICATION (SP) PAPER SUBMISSION CHECKLIST
SUBMIT THIS CHECKLIST WITH THE PAPER
Yes No

1. Copyright Transfer Form *
2. Copies of all paper reviews
3. Item-by-item responses to the comments of all reviewers
4. Revisions/comments/suggestions of the reviewers addressed in paper
5. Electronic version of the paper
6. Original copy of the paper
7. Original illustrations

8. Current biographical sketch of each author
(Maximum of 75 words for each author)

9. Current e-mail address

10. SI (metric) or inch-pound units of measurement as primary
units with the secondary units in parentheses
SP’s cannot be processed without dual units.

* If you would like to submit the copyright agreement form electronically, you must have the full Adobe
Acrobat program (the free Adobe Reader will not work). Complete each field and type your name in the
signature line. Do a “save as”, renaming the PDF document. Please do not ““save” the PDF and email it
to us because it will be a blank form. Once you type your name in the signature line, you must then state in
the e-mail that you typed your name in the agreement, and are thereby accepting the terms of the
agreement. Otherwise, a hand-signed Copyright Transfer Form must be submitted to the SP editor and
forwarded to ACI.



